
 

 
  

Queen of Peace Center 
Housing Location Specialist 

 

Queen of Peace Center is a federated member of Catholic Charities of St. Louis.   Since 1985, Queen of 

Peace Center has provided family-centered behavioral healthcare for women with substance use 

disorders, co-occurring disorders and trauma and their children and families.  
 

Currently, we seek a full-time Housing Location Specialist: 
 

Primary Responsibilities:    

 Assist clients in identifying safe, affordable housing that meets HQS standards and complete 
required paperwork necessary to secure housing. 

 Help expedite the move-in/moving process by conducting preliminary assessments of units to 
assure they will likely pass an HQS inspection. 

 Provide and/or secure transportation to and from unit viewing appointments. 

 Coach, teach and encourage participants how to navigate various websites and other 
community resources on which communities may be listed. 

 Coach, teach and encourage participants how to communicate with potential landlords. For 
example, coach a participant on how to call and request a viewing appointment, role-play 
talking to a landlord and asking questions about a unit, etc. 

 Coach, teach and assist participants in eliminating barriers to finding housing. (Make referrals to 
community resources to eliminate outstanding utilities, lack of transportation, etc.) 

 Maintain a contemporary list of landlords which would fit participant’s needs. 

 Build relationships with existing landlords and seek out new landlord relationships. Contact 
landlords, who Shelter Plus Care has worked with, to inquire about available units. 

 NOTE: Training for and ability to complete HQS assessments is required. 

 NOTE: Weekly billable requirements as stipulated by Queen of Peace Center is required. 
 

Qualifications:  

 Missouri Peer Specialist Certificate at time of hire or within 6 months of hire + 1 year of lived 
experience + 2 years of recovery; OR 

 Bachelor’s degree in social work, counseling, psychology, or closely related field; OR 

 Four years relevant experience in human service delivery field. 

 Valid Class E (or other acceptable) driver’s license, vehicle, and current (and ongoing) 
automobile liability insurance. 

 

Compensation, benefits, time-off, and flexibility are competitive.  This is a unique opportunity to 

contribute in a manner inspired by our vision of a “world where women, children, and their families live 

a life of recovery and wellness, free from trauma and substance use disorders.”  
 

If interested, please submit cover letter and resume to Rosie Seiler, rseiler@ccstl.org 
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